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OFFICE OF THE SECRETARY OF S A T E  
DEPARTMENT OF ARCHIVES AND HISTORY 

RECORDS MANAGEMENT DIVISION 
APPLICATION FOR RECORDS RETENTION SCHEDULE 

INSTRUCTIONS: See Publicaation No. 76-RM-1 for instructions on completing this form. Forward signed original to 
Department of Archives and History, Records qanagement Division, 333 Capitol Avenue, Atlanfa, Georgia, 30334. 
Amt ion:  scheduling Seaion. I 

FOR AGENCY USE 11. AsenFy Addross FOR RECORDSMANAGEMENT USE 
\wlication Dma 

ily 7, 1976 
bpliation Nu- 

DHR-84 

a. a €stabtin, R m t i o n  Schedule: record will continue to accumulate. 
b. 0 Dispose of present accumulation; no further accumulation anticipated. 

Georgia Department of Human Resources 
Office of the Commissioner 76-23b 
Planning and Budget Unit - Room 506-S 
A bzlTr~nit~ an a, eorgia Aveoue,3833t. JUL 1 2  1976 PUL 1 6 1976 

AaPiication Number 

Dns R&ed Date Completed 

. .  

Earliest Latest 
Began Octpber, 1975 

c 0 Amend Apolication No. Checkone: 0 Change; a Supercede: 0 Void 
L Dam oi Series I 5. Records Series Title Ifollowed by title used in off&; if different] 
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- - 
n of R.oordr 

:Other IrpsrrfyJ - ; Legal-size d r a w s  ; Shelves - - 
T!* 3. Annual Rate of A 

Lmerda drawers 



. ... ....... . . . . . .  ..... . . . . . . . . . . . . .  - ......... .- . . .  - 
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a. Is this tha official copy of the s ~ i e s 7  

b. Does the series contain confidential information requiring securiN handling? If yes. dte Im or regulation. 

t 

~ 

is i t 7  If not. where X 

X .. 
1 

ical or Ions term research value? 1 
c When OCM or two document$ in dm file make it mersary ,to keepiha entire f i le for a long period, could ttrata 

d. Audit period - 
b. S&tuta of limitation 
c hd. rs l i rw  

Amch copy or OXQH? of laws or regulations. Explain ddm[nistratiw heed. ~ 

e. Administrative need 
f. Federal retention inmuctionr 

. . .  . .  
~ Guide:_tLRscord Retention Requirements regulation 6.4(attached) specifies that rec.ofds be 

.. ~ retained-"3cyears.frq date of~submission ~~ of annual or final expenditure,report !.? %-. or 
yntil.riiolutibn of all addit: findings.'' -The five-yea* retention 'recommendation is in ,. ,- ~ 

I 2  Apixovrd DlspoWion I n e d o n r  
- 3 3 . -  .> c o n f o b n c e  with the retention- peIiod-of other DHR- financial records. . .  r . ,  .~ .- ' . 

. .  -This w p c v  recommends thaTf_the file arks be Cut off a t  the end of each: :. 
- .~ . _  ~. A . . . . . . . . . . .  ......... th%; . ,  . .  . . t  

c ~ -  . -  

. ........ , .... - . -~ .- . .  d cakdar~eari a~ Fiscal Year:.~O~ other - _ - . _  

r n .~ ~ :, i . . . . . . . . .  .. - .  . ~. .~ .- , ~ >  . -  ~. . .  - - - ,.~. 'j j ._ . . ~ ~  - 

, -  ~ . . , .  . ~ - . . . . . .  : .> I I I3 Hold in tho'anrent files areA ~-month(s) 
: 0 ~Transfw to 1-1 holding'rrea; hold 
: TrandwtoStata RecordrCenter:hold - 4  ' ' . veorfs): then . . ~  5 - - 

- - ,1 . . I year(r); hen .:. :~ I ~ - , ~  - - I ~ ~ ~'. 
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6. hensive health planning programs, and to support the Management Team in 
Department-wide planning projects. This Unit also provides a central 
authority in the Department to uniformly develop, interpret, manage, and 
provide assistance in the administration of the Department budget; pro- 
vides information and maintains a listing of fiscal resources; and acts 
in the capacity of liaison with the Regional and National offices of HEW 
on Federal fund projections. 

7. Projection Report), which shows amounts, in thousands, for total Medical 
Assistance Payments Computable and not Computable for Federal funding and 
totalMedica1 Assistance Payments by type of service, A narrative report 
for the quarter explains the socio-economic outlook and assumptions used 
in developing the financial plan for given fiscal years. 

,. . .  


